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VIRTUAL ASSISTANT, SOCIAL 
MEDIA MANAGEMENT & 
BRAND AWARENESS 
AMBASSADOR. 
 
Gabrielle Dann 
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The Copper Lens Photography 
April 2017-January 2018 
 
 

Revamped ‘The Copper Lens’’ social media platforms to align with its new company 
name and style. Worked with client on all major social media platforms creating 
graphics, content and engagement.  

 

Sample Blog Post:  
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The Copper Lens: 

- Writer 
- Editor 
- Social Media Management 
- Virtual Assistant 

o Scheduling 
o Primary contact for all clients 
o Sales 
o Accounting 
o Album Designer 

- Brand Awareness 
o Showcasing work to blogs and magazines 
o Client Engagement 
o Client Point of Contact 
o Vendor Point of Contact 
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Social Media layouts were 
created one week ahead 
of time in order to create 
an aesthetic flow. I 
worked closely with the 
owner to learn their style 
and wishes in order to 
create a social media feed 
that best showcased their 
brand and style.  
 
Displayed to the left is a 
sample of the Instagram 
feed for The Copper Lens 
Photography.  
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JAZZIZ 
August 2009- February 2012 

 
Founded in 1983, world renown, JAZZIZ had a great influence in the jazz community. In 

2009, JAZZIZ hired me to assist in branching out to the new generations by creating 
social media accounts and fully taking it over. The company started out using a personal 

Facebook page to engage with customers. They trusted me to create a new path and 
trusted my confidence in knowing that I knew we could achieve so much more. JAZZIZ’s 

Facebook now has nearly 70k page “Likes” and even more followers. 
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JAZZIZ 

 

- Social Media Management 
- Assistant to Publisher 
- Advertising (Sony, Universal Music Group, EMI and more) 
- Assistant Editor 

o Editorial Pieces 
o Magazine Issue Flow 
o Advertisement Flow 

 
- Brand Awareness 

o Festival Representative 
o Client Engagement 
o Client Point of Contact 
o Vendor Point of Contact 
o Artist Point of Contact 
o Advertiser Point of Contact 

 
 
 
 
 


